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Some items need proficien-
cies to be granted before 
being loaned out to students. 
Speak to your class tutor or 
4D Hub staff member about 
aquiring proficieny for an item 
that you need to borrow.

You can also acquire online
proficiences at:
my.artdesign.unsw.edu.au/
 

Equipment bookings can be 
done online (see links below) 

Students must present their 
UNSW student card to borrow 
and collect equipment.

 NO CARD - NO EQUIPMENT!

Unless notified by the student, 
booked items not collected after 
1 hour past the reserved time will 
be returned into the system and 
the relevant booking deleted. A 
warning will then be logged 
against the students zID 
number.

Borrowed equipment must be 
returned after use in the same 
condition it was loaned.

Missing items from loaned 
kits and damaged equipment 
will result in a warning. In 
some instances, damaged 
items will need to be replaced 
by the student at their cost.

Image Capture, Photolabs and 
Edit Suites must be restored 
to their orginal condition.

Students must present their 
card when returning items. 

If students are returning items  
through a third party, the zID 
and full name of the original 
student must be provided. No 
ID card or stdent details and 
the equipment will not be 
received in by the 4D HUB.

Returns over 1 hour past due 
return time will be considered 
late and a warning issued.

Large audio visual equipment such as big screen 
tvs and specialist studio spaces like The Black 
Box can be booked through the Specialist
Technology Support team in the 4D HUB.  

Image capture studios F203 & F204 can
be booked at the 4D HUB front counter.

Warnings are logged against a student’s zID. 
On the third warning, the student will have all 
4D HUB privledges revoked. 
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4D HUB:
Monday  to Friday 8:30-6:00

AUDIO VISUAL SUPPORT:
(Specialist Technology Services)
Monday to Friday 9:00-6:00

Warnings cover the following:
Late equipment returns / damaged equipment
missing kit items / misuse of facilities / late exit 
from image capture labs.

EQUIPMENT LOAN PERIODS:

(some items and facilities must be                  
booked at the 4D HUB in person)

MONDAY - THURSDAY:
Maximum of 24 Hours from 
the time of borrowing
FRIDAY:
Equipment loaned on a Friday 
can be kept over the weekend  
and be returned on Monday

my.artdesign.unsw.edu.au/loans

bookings.artdesign.unsw.edu.au

my.artdesign.unsw.edu.au

BORROWING EQUIPMENT

BOOKING STUDIOS & SUITES

PROFICIENCIES & INDUCTIONS

Audio Visual Resource CentreArt & Design

UNSW Art & Design’s Making Centre facilitates students 
with the right skills, tools and spaces to bring their creative 
ideas to life. The 4D Hub component of the Making Centre 
comprises a diverse range of photography, film, video and 
sound recording, playback and display equipment for 
students and staff.

This guide provides the steps and information required for 
students and staff to book and use the 4D HUB 
equipment and facilities. 
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